Opening a data file in Excel 2013

(Step by Step)

Open Excel
Click on File | Open | Computer | Browse
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Browse to the location of the file.
From the drop down menu, select “All Files (*.*)”
Then select the data file and click “Open”

Open

s« ainskciroaa 5]

Organize « Mew folder =« O .@.

Search DATA

- -
1= Recent Places i Name * Date modified

Bl Desktop
5 ralcala (ASR-SAB-5R025HOM —

| | npp.cdrom.publicuc.secwleg2018 | 06/23/2018 12:28 ...

- Libraries
3 Documents
J’ Music
[ Pictures

E Videos

m

1% Computer
5_3 Local Disk (C:) - 1 | 3

File name: npp.cdrom.publicuc.secwleg2018 ~ || All Files (%) vI
Tools - Open |v Cancel




Opening a data file in Excel 2013

(Step by Step)

On the Text Import Wizard — Step 1 of 3 Window, select Delimited then click Next

The Text Wizard has determined that your data is Fixed Width.

If this is correct, choose Next, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:

- Characters such as commas or tabs separate each field.

() Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 = File origin: | 437 : OEM United States [~]

[ My data has headers.

Preview of file CA\DATA\npp.cdrom.publicuc.secwleg2018.
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On the Text Import Wizard — Step 2 of 3 Window, select only “Other” and enter a tilde in the box.
Then click Next.

Text Import Wizard - Step 2 of |2 S

This screen lets you set the delimiters your data contains, You can see how your text is affected in the
preview below,
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Opening a data file in Excel 2013

(Step by Step)
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On the Text Import Wizard — Step 3 of 3 Window, leave the Column data format as “General” and then

click Finish.

This screen lets you select each column and set the Data Format,

Column data format

@ General i
‘General’ converts numeric values to numbers, date values to dates, and
(0 et all remaining values to text,
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For larger files, a progress bar will be displayed while the data is being imported.

TEXT OPEMIMG: MPP.COROM.PUBLICUC.SECWLEG2018, PRESS ESC TO CANCEL. NN




Opening a data file in Excel 2013

(Step by Step)

Once completed, the data will be displayed and can be sorted as needed.
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